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Your polygon will now 

change colour from red to 
brown. See next page. 
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Click next to continue. 
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Step 2 of 5 – Details of the location 

 

Complete the details of your location 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

� Select Firm or Pencil booking 
Please contact the Film Office on the 

Business Rules regarding booking types. 
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Step 3 of 5 – Date and Time selection 

 

 

 
 

 
 

 
 

 
 

 
 

 

� You must click the “>>” button to add 
your day and time slot to the list. 

 
 

 
 

� This message will inform you if you 
booking location for the specified date and 

time is valid. 
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Step 4 of 5 – Road closures and Traffic Officers 

 

Step 4 of 5 will only appear if your selection 
intersects any roads. 

 

 
 

� Select the road to close off 
 

 
 

� Then the date and time 
 

 

 
� Then “Type of Closure” 

� If you selected “Full” closure then you need 
to fill in a “Diversion Plan” 

 
 

 
� Click the “>>” button to add your road to 

the Road Closure List 

 
Continue these steps for all road that requires 

closures 

 

  



Page 18 of 20 

 

Step 5 of 5 – Shoot details 

 

 
 

 

 
 

 
 

 
 

� Enter your vehicle and structures here 
and click the “Add” button after each item 

entered. 
 

 
 

 

 
 

 
 

 
 

 
Click the finish button to complete the 

booking process 
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Receiving a Booking Number 

 

You will receive a booking number. 
 

You will also get receive an SMS with your booking number 

 

Clicking the “Bookings” menu option then “History” will allow you to view all 
your bookings 
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Booking history – Print / Download Booking Request Information 

 

 
 

 

 
 

 
 

Clicking the “View” link will allow 
you to view and print your 

Booking Request 
�  

 

 

 
 

 

 
 

 
� Click this link to print or 

download your Booking request 
report in PDF format. 

 




